
Instructions for Viewing the Mission 
SJC Docent Albums 

that are on a Microsoft One Drive account 
(in “The Cloud”) 

 

 

https://onedrive.live.com/redir?resid=49574966526978DC!110
&authkey=!AKj1adByBMoSWJE&ithint=folder%2c 

You can click on this link and it should take you to the albums.  If that 
does not work, you can also COPY this link and PASTE it into the 
address bar at the top of your browser (where you see https://).  
Then hit ENTER. 

https://onedrive.live.com/redir?resid=49574966526978DC!110&authkey=!AKj1adByBMoSWJE&ithint=folder,
https://onedrive.live.com/redir?resid=49574966526978DC!110&authkey=!AKj1adByBMoSWJE&ithint=folder,
https://onedrive.live.com/redir?resid=49574966526978DC!110&authkey=!AKj1adByBMoSWJE&ithint=folder,
https://onedrive.live.com/redir?resid=49574966526978DC!110&authkey=!AKj1adByBMoSWJE&ithint=folder,
https://onedrive.live.com/redir?resid=49574966526978DC!110&authkey=!AKj1adByBMoSWJE&ithint=folder,
https:///


When you click on the link, you may 
see this screen.  If you see this screen, click on this 

button, and then click on LIST to get 
the list view screen (next page). 

You can only view and download these files.  Don’t worry, 
you cannot change them or delete them. 



From here, click on the 
year you want to view 

List View 

You can always get back to a previous screen by using the BACK ARROW 



The SCANNED PAGES are the .jpg (picture format) files 
for each page that was scanned.  This is the original 
source material.  Click on the name to see the files.  You 
can download any file, or files, in the folder to your 
computer if you want to.  See next page. 

You will see these 2 folders for any year. 

NOTE:  When you are in the One Drive system, you will be using the “On-Line” versions of the 
software programs, such as Abobe Acrobat and Excel.  These on-line versions are a little 
different from the desktop versions that we normally use, and often do not have the full 
functionality of the desktop versions.  If you are having trouble, try downloading the file to 
your own computer.  Then when you open the file, it will use the desktop version of the 
software that is on your computer. 



This is the SCANNED PAGES folder.  If you want to download a file to your 
computer, click on the little circle in the corner of the page.  All that are 
checked will download when you click on the word DOWNLOAD. 

Your file(s) should appear here.  Click in this area and your file(s) will show in the 
“Downloads” folder on your computer.  Just double click on a file name to open it.  You can 
move the files to another folder where you want to keep them permanently. 



When you click on the words DIGITAL ALBUM you will 
see the following screen. 

You will see these 2 folders for each year. 



Click here to see the album itself. 

Each album was created by scanning the pages of the original album, and then putting those 
pages into PowerPoint.  This allowed us to add titles and labels to the pictures, such as the 
names of the people in the pictures.  The PowerPoint “album” was then transferred to PDF 
(Adobe) format for presentation here. 



When you click on MSJC DOCENT ALBUM you may get this view.  You can click on the  
INFORMATION (I) button to get the view on the next page. 



View after using the INFORMATION button 

From here you can scroll down through the pages of the album.  
Some are only a few pages.  Others are almost 400 pages long. 



Or you can DOWNLOAD the whole file to your computer.  Then you can use the 
VIEW pull-down menu to select the view you want, and work with the file off-line. 

Click on the downloaded file here to see it in your Downloads folder. 



The TABLE OF CONTENTS is there to help you find something you are 
interested in researching without having to scroll through the whole 
album.  You can use the FIND command by holding down the CONTROL 
key (CTRL), then press the F key.  Then you can type in a key word such 
as “swallow.”  See next page. 



The program will highlight each 
entry that contains your key 
word.  Click on the FIND NEXT 
bar and it will highlight the next 
entry with that word. 

This function may work 
better if you download 
the Excel file to your 
computer and use the 
desktop version of Excel. 

Page number(s) in the album 



After the dates you will find 2 more folders 



You see this page if you click on MISSION SJC DOCENT 
TRIVIA.   The DIGITAL PRESENTATIONS - TRIVIA section 
contains miscellaneous articles of interest.  The SCANNED 
PAGES are the original documentation as described earlier.   



These are the articles currently available.  More may be added 
over time.  Check them out. 



The NEWSLETTERS & CAPSULES section contains all of our newsletters in 
one place.  This is the most important source for the history of the Mission 
SJC Docent Society. 



Here are the Newsletters and Capsules that have been scanned so far.  These are 
big files and may take a while to load.  Be patient. 
 
The “Reader’s Guides” are the Tables of Contents that will allow you to search 
for specific topics using the FIND (CTRL F) command as described previously. 


